Judy First Year Chronological
1B Honours Speech Communication
11122211

SKILLS SUMMARY
· Strong oral and written communication skills developed by conducting group presentations and writing comprehensive reports during academic courses 

· Skilled in prioritizing and completing assignments in timely manner, with accuracy and attention to detail 

· Ability to lead and motivate team members while demonstrating integrity, enthusiasm, and professionalism
· Excellent multi-tasking skills; ability to work under pressure in fast-paced environment
EDUCATION 
Candidate for Bachelor of Arts, Honours Speech Communication, University of Waterloo, Waterloo, ON, Sept. 20xx - present 

Relevant Assignment: 

Formal Speech, Public Speaking Workshop, Oct. 20xx

· Attended every class to maximize learning benefits from listening to peer presenters
· Recorded oral critiques towards others’ speeches and avoided similar mistakes
· Confidently spoke in front of 29 peers, received an average score of 92% from all evaluators 
Relevant Courses: 

· Interpersonal Communication
· Public Speaking 
· Professional and Business Ethics
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Ontario Secondary School Diploma, A.Y. Jackson Secondary School, Ottawa, ON, June 20xx
· Ontario Scholar
· Awarded school scholarship for outstanding academic performance in the arts
VOLUNTEER EXPERIENCE
Treasurer, Business and Investment Club, University of Waterloo, Waterloo, ON, Sept. 20xx - May 20xx
· Reviewed funding requests and co-chaired finance committee

· Drafted comprehensive funding proposals and presented recommendations to club members

· Monitored budget of $5000 and prepared financial reports 

· Maintained organized financial records and responded to student inquiries in a professional manner

English Tutor, University of Waterloo, Waterloo, ON, Sept. 20xx - Apr. 20xx
· Met with student at least once per week for one hour

· Prepared lessons tailored to learner needs and interests

· Enhanced student’s English abilities, improving their fluency and marks 

ACTIVITIES & INTERESTS
· Member, Waterloo Professional Association of Students, University of Waterloo, Waterloo, ON, Jan. 20xx - May 20xx
· Student Council Co-President, A.Y. Jackson Secondary School, Ottawa, ON, Sept. 20xx - June 20xx
· Planned and co-presented student council leadership training in 20xx with Student Council President, after attending three-day Student Leadership Conference 
· Marketed and hosted various events including school concerts, plays, athletic events, and student orientation days 

· Arranged and conducted council meetings for groups of ten to sixty students, teachers, and parents

· Followed school policies and submitted written reports for all activities 

· Enjoy drama, long-distance running, swimming, and racquetball
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