First Name (Chosen Name) Family Name
Program Name, Academic Level (e.g., 1B), UWaterloo ID# (co-op résumé only)

StudentXYZ@edu.uwaterloo.ca, 519-222-0000

 LinkedIn/Professional Website Address

Summary of Qualifications (4-6 bullets)
· Experience (quantify if more than one year) in relevant roles (paid, unpaid, academic, extra-curricular)  

· Highly relevant technical skills

· Related technical knowledge, training or certifications 
· Relevant transferable skills/accomplishments

Education/Professional Development  (Note: early in your career your most relevant experiences may come from courses/projects; as more relevant work experience is gained, Education may move lower in your document)
Candidate for (Degree Name)       (remove ‘Candidate for’ if degree already obtained)          
Major/Specialization/Minor

    Start Date – Present (or Expected Graduation Date)
Institution, City, Province                   

· Relevant Projects (Note: these can instead be included in Relevant Experience or in their own separate Projects section; use action verbs and a ‘What, How, Why’ sentence structure to describe the projects; use keywords from the posting and quantify where possible)
· Relevant Courses: Course A, Course B, Course C, Course D (maximum 6)
· Thesis Title
· Awards (if not creating a separate section)
Other Diplomas - secondary school (if in 1st year of post-secondary studies)/ certificates/training, listed as above with locations and dates

Relevant Experience (or see ‘Sample Headings’ for relevant skill-specific headings)
Most Recent Job/Volunteer Title or Project
                         Month/Year - Month/Year

Organization, City, Province





     
· Accomplishment Statements (3-5) – using action verbs and a ‘What, How, Why’ sentence structure, keywords from the job ad and quantifying where possible
2nd Most Recent Job/Volunteer Title or Project


  Month/Year - Month/Year

Organization, City, Province





     

· Accomplishment Statements (3-5) – using action verbs and a ‘What, How, Why’ sentence structure, keywords from the job ad and quantifying where possible
Additional Experience (experience that is less relevant to position sought)
Most Recent Job/Volunteer Title

                                     Month/Year - Month/Year

Organization, City, Province 






· Accomplishment Statements (3-5) – using action verbs and a ‘What, How, Why’ sentence structure, keywords and quantifying where possible (Note: if job ad requirements have been addressed in Relevant Experience section, no need to include bullets in this section – just title/where/when)
2nd Most Recent Job/Volunteer Title



  Month/Year - Month/Year                                       
Organization, City, Province
· Accomplishment Statements (3-5) – using action verbs and a ‘What, How, Why’ sentence structure, keywords and quantifying where possible
Other Sections (placed in order of relevance to position sought*)
(e.g., Computer Proficiency; Laboratory Skills; Technical Skills; Scientific Instrumentation; Certifications; Projects; Awards & Scholarships; Languages; Publications)
(*Note: you may wish to include a specialized Technical Skills section immediately following your Summary of Qualifications, if you have many of these and they are important to highlight in addition to the qualifications presented in your Summary. You may also wish to include links to online projects to showcase your skills)
Activities and Interests or Additional Information
(Note: This section could include information that will demonstrate additional interests, personal qualities or skills, such as volunteer or extracurricular involvement/roles; conferences/events/seminars attended; professional association memberships; key achievements; relevant self-directed learning; interesting hobbies/activities 
Most Recent Position Held 





  Month/Year - Month/Year
Club/Organization/Team, City, Province


· If desired, accomplishment statement – using action verbs and a “What, How, Why” sentence structure, quantifying where possible
Other
List of interesting facts, hobbies or activities - separated by commas without dates
