Information interview worksheet

	Name:


	Title:


	Organization:



	Address:



	Phone number:



	Arrangements for my information interview

	Date and time of interview:



	Location of interview:



	Parking arrangements:



	Other information:



	My interview questions and answers

	1. 

	2. 

	3. 

	4. 

	5. 

	6. 

	7. 

	8. 

	9. 

	10. 


	My evaluation of the interview

	What are the most important new facts and knowledge that I have acquired?


	Does what I learned about the job or industry fit my values, interests, skills, and personal attributes?



	Did I obtain the information I wanted, or do I still need more information?



	What are my impressions of the job, employer, company, and industry?


	What do I need to do to make myself competitive for this job or industry?



	How do I feel about the aspects of the job that my contact described as unsatisfying or unpleasant?



	What other observations or points do I need to consider?


	Am I still interested in this occupation? Why or why not?



	Did I send a thank-you letter or card to my contact?  (



